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How to Scan Your Resume

Step 1: Create an account or login if you already have one.

Step 2: Click on My Resume > Private Resumes
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Step 3: Click on Scan Resume
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Step 4: Provide necessary info by (1) Selecting your experience level

My Resumes

Getting Started
with
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SCAN RESUME

. (2) Clicking on Create New Job and

inputting your desired job position, company name, and description. (3) Clicking on Browse to upload

your resume. (4) Clicking on Scan Resume.

SELECT YOUR EXPERIENCE LEVEL

(1) | Student

7

ATS Fit

An applicant tracking system - or ATS, for short - Is a type of software used
by recruiters and employars during the hiring process to collect, sort, scan,
and rank the |ob applications they recaive Tor their open positions. Learn
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COMPANY NAME

(2) [ Select From Existing Job

POSITICN / ROLE

| Example; Marketing Manager ‘ Example: Acme Inc

JOB DESCRIPTION (OPTIONAL)
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| Start typing here

Add Your Resume (3)

ADD RESUME FROM YOUR COMPUTER

Example file input

BROWSE

5 Resume scans left
You can scan up to 5 resumes per day.
Scan fimit resats daily at midnight local time
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How to View Feedback

Step 1: Click on View

Private Resumes

Q, search ‘ [ SEARCH ]
Job/Position Title Employer My Highest Score My Scans Latest Scan Actions
Marketing Intern Apple S SILVER 1 03/08/2023 VIEW

& BACK TO PRIVATE RESUMES
SCAN RESUME

Marketing Intern - Apple

Resume Scan Date & Time Score Gold Sllver Bronze Comments Actions

Yesterday at 11:19 AM S SILVER 6 2 a2 0 VIEW

Step 2: Click on the drop-down buttons and the categories to see details.
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