
HOW TO FIND 
A PART-TIME JOB

In order to hear the audio broadcast of this webinar, you will need a phone, computer speakers or a headset.

career.uci.edu

https://career.uci.edu/


I’d like to learn more about . . .



WHAT IS WORK STUDY?

• Based on need – check financial aid package
• Awarded regardless of COVID-19 and 

campus status
• If unused and not awarded, the following 

year, must petition and meet with financial 
aid advisor if desired

• Additional details: UCI Financial Aid and 
Scholarships

http://www.ofas.uci.edu/content/


WORK STUDY JOBS

• Positions are mostly on-campus
• Number of jobs available driven by campus 

departments, not work study funds / 
financial aid



PREPARATION: MATERIALS

•Application

• Resume and cover letter
• Resume and cover letter workshops

• Virtual appointments and VMock for resume and 
cover letter reviews

• References

https://www.vmock.com/uci


INTERNSHIPS, PART-TIME JOB 
AND FULL TIME LISTINGS

Handshake: uci.joinhandshake.com
• Complete my profile

• Upload documents

• Search for positions

Other campus jobs:
http://www.career.uci.edu/students/campus-jobs.html

Parker Dewey - micro-internships

https://uci.joinhandshake.com/
http://www.career.uci.edu/students/campus-jobs.html
https://career.uci.edu/undergraduate/find-a-job/micro-internships-build-work-experience/


TIPS

• Make note of posting date
• Appropriately follow-up after applying
• Be ready to provide a copy of your class 

schedule
• Prepare for the interview: dress, 

answering questions with Big Interview, 
additional questions to ask, Thank You 
email

https://uci.biginterview.com/


FOR ADDITIONAL SUPPORT

• Resources on DCP 
website: www.career.uci.edu

• Virtual Career Planning 
Appointments: 30-minute 
appointments to discuss career 
exploration, job/internship 
search, graduate school 
planning, etc. Book in 
Handshake

http://www.career.uci.edu/
https://uci.joinhandshake.com/

